
SIGNATURE 
REQUIRED 

ADDRESS/PHONE NUMBER/EMAIL 
CHANGE FORM 

SUNY Buffalo State 
Registrar’s Office, Moot Hall 210, REGOFC@buffalostate.edu 

Complete all information in Part 1.  Enter updated information in Part 2, 3 and/or 4. Sign and date below. 
Return completed form to the Registrar’s Office, Moot Hall 210 or scan completed form and submit 
through your secure Buffalo State Outlook account to REGOFC@buffalostate.edu. Students are 
required to show photo ID when submitting form to our office.  Faxed forms not accepted. 

PART 1:

B ___  ___  ___ ___ ___  ___ ____  ____ 

Print Last Name First Name  Middle 

PART 2: 
NEW PERSONAL EMAIL ADDRESS  
**Complete ONLY if your personal email address has changed.  
**Note: Your old personal email address will be inactivated.  

PART 3:  
PERMANENT ADDRESS – This is your permanent “home” address or the place you reside 
when classes are not in session. This address is used by all offices when the fall and spring 
semesters are NOT in session and by Student Accounts all the time. 
Residence hall addresses can only be changed by the Residential Experience Office. 
*Do not submit residence hall addresses on this form – except for Moore Complex Apartments.

Permanent Address Apt./Unit#      Cell Phone Number with Area Code  

City     State   Zip Code     Phone Number with Area Code 

_____ Check here if local address is the same as permanent.     Geographic Code (see back of form) 

PART 4:  
LOCAL ADDRESS – This is the address at which you reside while attending classes. This 
address is used by all offices OTHER THAN Student Accounts during the fall and spring 
semesters. 
Residence hall addresses can only be changed by the Residential Experience Office.  
*Do not submit residence hall addresses on this form – except for Moore Complex Apartments.

Local Address Apt./Unit#      Cell Phone Number with Area Code  

City     State   Zip Code     Phone Number with Area Code 

_____ Check here if local address is the same as permanent. 
    Phone Number with Area Code 

Text Signature (Print, Sign, and Scan)

   Date 

Banner I.D. Number     Date of Birth 

Please Print Legibly 

Revised  Revised 10/3/2024

OR use your Adobe Signature, Print and Scan

https://buffalostate.teamdynamix.com/TDClient/2003/Portal/KB/ArticleDet?ID=119027
https://buffalostate.teamdynamix.com/TDClient/2003/Portal/KB/ArticleDet?ID=119027
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